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TEAL Access 
· Application & Role – Texas Student Data System
· Role Only – RF Tracker
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TEAL Access
Residential Facility Tracker
Request New Access – Application Texas Student Data Systems


Follow these steps if you have not been granted access to the Texas Student Data Systems (TSDS) application.

1. Log into TEAL ( https://tealprod.tea.state.tx.us ) with your user name and password.  The TEAL Home page appears.

2. From the left menu, click My Application Accounts.  

3. Click Request New Account.

4. Select TSDSPortal.
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To request new access

1. Click the Application ID link OR.
2. Double dlick the Application Name OR
3. Single click the Application Name and then dlick the "Go To Account Details Form” button
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Go To Account Details Form





5. The My Accounts tab appears.  Click the Add Access button.
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To apply fo

Application Name: Texas Student Data System Portal

User ID: carla.

* Accesses: [add Access] Remove Selected

Access Status. Employing Organization -

Done.





6. Enter your Employing Organization (name or organization number).
7. Review role descriptions below.  The District PEIMS Coordinator will have the ODS Data Loader Role.  
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This role cannot edit data. This role can monitor data promotions and data
validations and generate reports.

RFT LEA Data Promoter
This role initiates the promotion which will move the data from the ODS. This role
can schedule and monitor promotions, schedule and monitor validations, and
generate reports.

RFT Data Completer

This role formally certifies the completeness and accuracy of their data and submits
it to TEA. In addition this role can also schedule and monitor promotions, schedule

and monitor validations, and generate reports.






8. Click the checkbox for the role(s) that you are applying for (Example: Core LEA Data Completer).  
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Privilege
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9. Enter the Requested Organization ID (name or organization number).
10. Verify RF Tracker Access privilege is checked.
11. Click the Done button to queue your request.  This does not submit your request to TEAL.
12. IMPORTANT:  You must click the Save Changes button.  This will then submit your access request to TEAL.
NOTE:  The request will be sent to your superintendent or his/her designee.  They will have 5 days to respond (accept) the request; after five days the request is automatically deleted.  We advise you to send an email to the superintendent letting him/her know your request is incoming and needs approval. 
Request New Role Only (you already have access to application TSDS)


The following TSDS Portal user roles will be used for the RF Tracker data collection. The roles allow users to load RF Tracker data, promote/validate the data, complete the submission, and view the data and reports


To Request Role(s):
1. Log into TEAL ( https://tealprod.tea.state.tx.us ) with your user name and password.  The TEAL Home page appears.
2. Under Texas Student Data System Portal, click Add/Modify Access.
3. Click on Add Access.
4. Enter your Employing Organization (name or organization number).

5. Click the checkbox for the role(s) that you are applying for (Example: Core LEA Data Completer). 

6. Enter the Requested Organization ID (name or organization number).

7. Verify RF Tracker Access privilege is checked.
8. Click the Done button to queue your request.  This does not submit your request to TEAL.
9. IMPORTANT:  You must click the Save Changes button.  This will then submit your access request to TEAL.
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Steps for adding access

Enter your Employing Organization (name or organization number).

1
2. Click the checkbox/radio button for the role(s) that you are applying for.

3. IF there are parameters for the role(s) selected, enter that information.

4. Click the "Done” button to queue your request. This does not submit your request to TEAL.
s,

Click the "Save Changes" button. This will then submit your access request to TEAL.

Employing Organization

* Organization:
Who co you lork for? I acher words, what organizacon employs you (e.. distris, ESC, charter school)?

KENNEDALE ISD (220914)
Roles & Parameters.

O core ESC Data Viewer

Core LEA Data Completer

+ Requested Organization ID:
(Requested Organization 1D)

220014,

ileges:
Core Prepare/Promote Collection
Core Validate Data

RF Tracker Access

SELR Access

Clear Roles.

Done || Cancel





NOTE:  The request will be sent to your superintendent or his/her designee.  They will have 5 days to respond (accept) the request; after five days the request is automatically deleted.  We advise you to send an email to the superintendent letting him/her know your request is incoming and needs approval. 
Special Education Director or Designee





Special Education Director or Designee
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